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I. O01mue mooKeHUA

1. JomxHocTh (enepanbHOW TOCYIapCTBEHHOW TpaKJAHCKOM CiyxkObl (mamee —
rpakaaHcKas Ci1y»)0a) — rocy/1apCTBEHHBIN HAJOTOBBIA MHCHEKTOP OTHEAa YPEryJlIUpOBaHUS
3a/10JKEHHOCTH YnpaBieHus PenepanbHol Hanorooi ciy:x0el mo HoBocubupckoit odmactu
(manee — rocHasioruuenekTop, Otaen u YmpasieHue, COOTBETCTBEHHO), OTHOCHTCS K CTapIien
rpymnrne JTOJDKHOCTEH rpaskJaHCKOM CITy>KObI KATETOPHH «CIIEITUATHCTBD).

Peructpanrionnsiii Homep (ko) gommkaoct — 11-3-4-070.

2. O6nactb mpodeccHOHANBHONU CIIY’)KEOHOH  JIeATEeNbHOCTH TOCHAJIOTMHCIEKTOpA:
peryiIupoBaHUE HAJIOTOBOM E€ATETbHOCTH.

3. Bug mnpodeccroHanbHON CIYy)KEOHOW AESATEIbHOCTH TOCHAJIOTHHCIIEKTOpPA: BHJIBI
MpoeCCHOHANTBHON CIIyKEOHOM MAESITENHHOCTH, BXOJsilMe B o00macth «PerymupoBaHue
HAJOTOBOHM JEATEeILHOCTH», B YaCTH, OTHOCSIIEHcs K cdepe nesrenbHoctn denepanbHoi
HAJIOTOBOM CITYXOBI.

4. Ha3znaueHue Ha JOKHOCTh M OCBOOOXKIEHHE OT JOJKHOCTH T'OCHAJOTMHCIEKTOpA
OCYIIECTBIISIFOTCS] IPUKA30M PYKOBOAUTENS Y IPABIICHUS.

5. 'ocHaJIOTUHCIIEKTOP HEMOCPEACTBEHHO NMOAUUHSIETCS HayanbHUKy Otaena.

I1. Kpanu¢pukanuonHbie TpeOOBaHUA
JJIS1 3aMelIeHM S T0JKHOCTH I'PaKAAHCKOM CJIYKObI

6. lns 3aMelieHuss JOJDKHOCTH TOCHAJIOTMHCIEKTOpa YCTaHABIMBAIOTCA CIIEAYHOIINE
TpeOOBaHMSL.

6.1. Hannune Bpicmiero o0pa3oBanus (C MUHUMAJIBHBIM YPOBHEM — OaKasiaBpHar).

6.2. be3 npenbsaBaeHuss TpeOOBAHUM K CTaXy TPakIaHCKOW CITYXObl WM CTaXy paObOThbI
0 CIEeLNAIbHOCTH, HAIIPABJICHUIO MOATOTOBKHU.

6.3. Hanmrure 0a30BBIX 3HAHMIA: TOCYAAPCTBEHHOTO si3bika P®D (pycckoro s3pika); OCHOB
Konctutynuu PO, @enepansaoro 3akoHa ot 27.05.2003 Ne 58-D3 «O cucreme rocy1apCcTBEHHOM
cmyx0b1  Poccuiickoit deneparumy, 3aKOHOIATEIBCTBA O TOCYJAPCTBEHHOW TpakIaHCKON
ciyx0e, 3aKOHOJATENbCTBA O IMPOTUBOACHCTBUU KOPPYIIUH; B 00MacTé MH(OPMALMOHHO-
KOMMYHUKAIIMUOHHBIX TEXHOJIOTHH (3HAaHWN OCHOB MH()OPMAIIMOHHOW OE30MacHOCTH W 3aIlIUTHI
uH(QOpMAIIMK; OCHOBHBIX IOJIOKEHUI 3aKOHOJATENbCTBA O MEPCOHAIBHBIX JaHHBIX; OOIIMX
NPUHIMIOB (DYHKIMOHUPOBAHUSI CHUCTEMbI 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa; OCHOBHBIX
M0JIO)KEHUH 3aKOHOJIaTEIbCTBA 00 3JIEKTPOHHOM MOJANUCH; 3HAHUI U YMEHUM 1O IPUMEHEHUIO
NIEPCOHAIBHOTO KOMITBIOTEPA).

6.4. Hannune npogeccuoHanbHbIX 3HAHUM:

6.4.1. B cdepe 3akoHomarenpctBa P®: Hamorosoro xoxexca P® (manee — HK PD);
bropkernoro konekca P®; denepanbhbix 3akoHOB 0T 08.08.2001 Ne 129-@3 «O rocynapcTBeHHOR
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pETUCTpally IOPUIMYECKUX JIML W MHAMBHIYyalbHbIX MpeanpuHumarenein»; ot 06.10.2003
Ne 131-03 «O6 o0mmMx NPUHIMIAX OpPraHW3alli MECTHOTO camoyrpasiieHus B Poccuiickoit
®eneparuny; oT 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX AaHHBIX»; OT 29.11.2007 Ne 282-D3
«O0 o¢uIMaTbHOM CTaTHUCTHYECKOM YYE€T€ W CHCTEME TOCYJapCTBEHHOW CTATUCTUKU B
Poccutickoit ®eneparmm»; ot 09.02.2009 Ne 8-D3 «O06 obecrieueHuu a0cTyna K uHGOpMauu o
JIESITEIIBHOCTH TOCYIApPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO camoyIpaBieHus»; oT 27.07.2010
Ne 210-®3 «O06 opraHu3anuy MpeaOCTaBICHHUS TOCYIAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIIYT»; OT
06.04.2011 Ne 63-®3 «O06 snexkrpoHHOM noanmucu»; oT 28.12.2013 Ne 443-03 «O ¢denepanbHOil
MH(POPMAIIMOHHON a/IpECHONM CHUCTEME M O BHECEHUM H3MeHeHM B DenepaiibHblil 3akoH «O0
OOIIMX TPUHIMIIAX OpPraHU3alUU MECTHOrO camoympamieHus B Poccuiickoit denepanumny; ot
21.12.2021 Ne 414-®3 «O06 o6mux NpuHIMIAX OpraHU3ali MyOIMYHON BJIACTH B CYObEKTaxX
Poccuiickoit ®@epepannny; 3akona PO or 21.03.1991 Ne943-1 «O HaJIOroBBIX OpraHax
Poccutickoit ®eneparum»; Ykaza Ilpesugenra PO ot 07.05.2012 Ne 601 «OO6 OCHOBHBIX
HAIpPaBJICHUAX COBEPIICHCTBOBAHMS CHCTEMbI TOCYIAPCTBEHHOTO yrpaBieHus»; [loctaHoBieHus
[IpaButenbctBa PO ot 30.09.2004 Ne 506 «O6 ytBepknenun Ilonoxenus o DenepaibHOU
HasoroBoil  ciyx0e»; Ilpukaz @OHC Poccun ot 08.07.2019 Ne MMB-7-19/343@ «O6
YIBEP)KACHUN  AJIMUHHCTPAaTHBHOTO periiaMeHTa @DefepallbHOW HAJIOTOBOM  CIyXObl 11O
MIPEOCTABJICHUIO TOCYIAPCTBEHHON YCIYTH MO OecriaTHOMY WH()OPMUPOBAHUIO (B TOM UHUCIIE B
NUCbMEHHOH (hopMe) HANOroIJIaTEeNbIIMKOB, TUIATEIBIIMKOB COOPOB, IJIATENBIIMKOB CTPAXOBBIX
B3HOCOB M HAJIOTOBBIX areHTOB O JICHCTBYIOIIMX Haylorax, cOopax W CTPaxOBBIX B3HOCAX,
3aKOHO/IATeNIbCTBE O HAJOrax M cOOpax M MPHUHSATHIX B COOTBETCTBUM C HUM HOPMATHUBHBIX
NPABOBBIX AKTaX, MOPSAIKE UCUUCICHUS U YIUIaThl HAJIOTOB, COOPOB U CTPaXOBbIX B3HOCOB, MPABAX
U OO0S3aHHOCTSIX HAJIOTOILIATEINBIIUKOB, IIATENBIIMKOB COOpPOB, IUIATENBIIUKOB CTPAaXOBBIX
B3HOCOB M HAJIOTOBBIX ar€¢HTOB, MOJJHOMOYMAX HAJIOTOBBIX OPraHOB U UX JOJDKHOCTHBIX JIMII, 4 TaKXKE I10
npueMy HaJloroBbIX Jekjapammi (pacueroB)»; Ilpukaz @OHC Poccum ot 30.11.2022
No ENI-7-8/1131@ «OO6 yTBepKIEHUM TOpSAIKA CIUCAHUS 3aJ0JDKCHHOCTH, TPU3HAHHOMN
Oe3Hae)KHOM K B3BICKAHWIO, M TEPEYHS JOKYMEHTOB, MOATBEPXKIAIOLUIMX OOCTOSTENbCTBA
MIPU3HAHUS 33/I0JDKCHHOCTH Oe3HaeKHOM K B3bIcKaHUIo»; Cormamenne ot 13.02.2023 Ne EJ-23-
8/7@/00016/23/3-MB «O mnopsinke B3aumojeicTBus DenepaabHON HAJIOrOBOM CIIY>KObI U
®denepanbHON CITY>KOBI CyA€OHBIX MPHUCTABOB MPHU UCHIOTHEHUH HCIIOJHUTENBHBIX JIOKYMEHTOBY,
npukazoB oT 02.12.2022 Ne EJI-7-8/1151(@ «O6 ytBepxxaenuu Gopm TpeboBaHuii 00 yruiate, a
TaKke (OpPM JOKYMEHTOB, HCHOJIB3YEMbIX HAJIOrOBbIMH OpraHamMu Tpud [PUMEHEHUH
00eCreUnTeNFHBIX MEp U B3bICKaHMM 3aJ10JhKeHHOCTW»; OT 30.11.2022 Ne EJI-7-8/1138@ «O06
yrBepxkaeHun [lopsika BeeHus: peecTpa pelieHui 0 B3bICKaHUU 33J0JPKEHHOCTH U Pa3MEILEHUS B
YKa3aHHOM pPEecTpe TOKYMEHTOB, IPEAYCMOTPEHHBIX MyHKTOM 3 ctatbu 46 HanoroBoro kogekca
Poccuiickoit ®eneparum»; Ilpukaz ®HC Poccum ot 30.11.2022 Ne EJ[-7-8/1134@ «O6
YTBEPKACHUU TOPSIKA MPEAOCTABICHHUS HAJIOTOBBIMU OpraHaMH OTCPOYKH, PACCPOUYKU IO
yIjiaTe 3aJ0JDKEHHOCTH 10 Hajoram, cOopaM M CTPaXxOBBIM B3HOCAM B OIOJKETHI OIOKETHOU
cuctembl Poccuiickoit ®denepauuu u (WIM) HAJOroB, COOPOB, CTPAXOBBIX B3HOCOB, CPOK
yIUIaThl KOTOPBIX HE HACTYIMWJ, WHBECTUIMOHHOrO HajoroBoro kpeauta»; Ilpukxaz OHC
Poccun ot 14.03.2023 Ne 169 «OO06 yTBepKIEeHMH METOAUKM TMPOBEACHHUS aHalIn3a
(MHAHCOBOTO COCTOSHMSA 3aMHTEPECOBAHHOTO JIMIA B IENAX YCTAHOBIEHHS yIPO3bI
BO3HUKHOBEHHSI  MPU3HAKOB  €r0  HECOCTOATENbHOCTH  (OaHKpPOTCTBA) B Cliydae
€IMHOBPEMEHHOW YIUIaThl ATUM JIMIIOM Hajora, cbopa, cTpaxoBOTO B3HOCA, MeHel mTpados,
IPOLIEHTOBY.

["'ocHaNOTrMHCIEKTOp JTOJKEH 3HAaTh MHbIE HOPMATHBHBIEC NMPABOBbIE aKThl U CIIYKEOHbIE
JOKYMEHTBI, PETYJIHUpYIONIHMEe BOMNPOCHL, CBSI3aHHBIE C OO0JAcCTbIO W  BHUJAOM  €r0
podhecCHOHANBHON CITYKEOHO! JeSTEIIBHOCTH.

6.4.2. npix npodeccroHanbHBIX 3HAHWI: TPABHJI AETOBOTO ATUKETA; MOPsAKa paboThI CO
cinyxeOHOl uHpopMaleld; TpaBWwI KW HOPM OXpaHbl TpyJda, TEXHUKM O€30MaCHOCTH MU
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NPOTUBOMNOKAPHOM 3aLUTHI; OCHOB ASKOHOMMKH, (PUHAHCOB M KpeOuTa, OyXrajrepckoro M
HAJIOTOBOT'O YY€Ta; OCHOB HAJIOrOOOJIOKEHUS; OCHOB (DMHAHCOBBIX U KPEIUTHBIX OTHOIIECHUIL;
O0IIUX IMOJOKEHUH O HAJOrOBOM KOHTPOJIE; MPUHLUIOB (POPMUPOBAHUS OFOJHKETHON CHCTEMBI
P®; npunimnos ¢opMupoBaHus HaJIOroBoil cucrtembl P®D; mopsaka npoBeneHUs] MEPOIIPUIATUI
HaJIOTOBOT'O KOHTPOJIS; IPUHIUIIOB HAJIOTOBOT'O /IMUHUCTPUPOBAHUS, MOPsAIKa (POPMUPOBAHUS U
BE/ICHUS JTMYHOTO KaOMHETa HAJIOTOIUIaTeNbIINKa; (PYHKIIMOHAIBHBIX BO3MOXHOCTEH MHTEpPHET-
cepBucoB @HC Poccuu; mopsiaka opraHuzanuy padoThl 10 OeCIuIaTHOMY HH()OPMHPOBAHHIO
(B TOM 4HCII€ B MUCBMEHHOU (DOpPME) HAJIOTOIJIATENBIIUKOB, TUIATENBIIMKOB COOPOB M HATIOTOBBIX
areHTOB.

6.5. Hanmune QpyHKIMOHANBHBIX 3HAHWHN: NOHATHS €AMHOTO HAJIOTOBOTO IJIATEXKA; MOHATHS
Y HaA3HAYCHUS €IMHOT0 HAJIOTOBOI'O CYETA; ITOPSAIKA BbIE3/1A 3 IPAHUILy TPAXKAAH, JOIYIIEHHBIX K
TrOCYyJapCTBEHHOW TaliHE; OTBETCTBEHHOCTM 3a [pPABOHAPYILIEHUs B 00JacTU  3allUTHI
rOCY/IapCTBEHHOM TailHbI; IEHTPAIN30BAHHON M CMELIaHHON (pOpM BEIEHUs JeNONPOU3BOACTRA;
CHUCTEMBl B3aUMOJEMCTBUS B paMKaX BHYTPUBEJOMCTBEHHOIO M  MEXKBEJOMCTBEHHOIO
AIIEKTPOHHOTO JIOKyMEHTOOOOPOTa; CUCTEMbI TEXHHUUYECKON U MPOTUBONOXKAPHOI 0€3011acHOCTH;
OCHOBHBIX MEPOIPHUITUN MOOMIN3ALIMOHHOM MOJITOTOBKU U IPYTHUX.

6.6. Hanmnune 0a30BBIX YMEHMI: MBICIMTH CHCTEMHO (CTpPAaTEerHMuecKu); IUIAHWPOBATh,
palMOHAJIbHO HCIIOJIb30BaTh CIY)KEOHOE BpeMs U JOCTUTraThb pe3ynbTaTa; YHpPaBISAThH
U3MEHEHUAMH; 3(PPEKTUBHO TUIAHUPOBATh, 00J1a1aTh KOMMYHUKATUBHON KOMIIETEHIIMEH.

6.7. Hannure mpodeccuoHambHBIX YMEHUHN: MPAKTUKU MPUMEHEHUS 3aKOHO/AaTeNbcTBa PD
0 Hajorax M coopax; BeJIeHHUs JJUYHOTO KaOHWHEeTa HaJoroIuvlaTebllnuKa, a Takke ohopMIIeHHEe
ee pe3yJbTaToB; paboThl ¢ MH(OPMALIMOHHBIMHU pecypcaMu U 0a3amMH JaHHBIX, B TOM YHUCIIE 110
BBISIBJICHUIO PHUCKOB B JEATEIBHOCTH HAJOTOBBIX OpraHOB; IPAKTUKH IPUMEHEHUS
3aKOHOJIATENIbCTBA O IOCYAAPCTBEHHOW I'pakKJaHCKOW Cyk0e M NMPOTUBOACUCTBUU KOPPYIILINY;
MPOBEJICHUS CIIYKEOHBIX MPOBEPOK, a TaKkKe 0OPOPMIIEHHE UX PE3yIbTaTOB.

6.8. Hannure (GyHKIMOHANBHBIX yMEHHH: paboTa ¢ MHPOPMALMOHHBIMU pECypcaMu U
0a3aMM JaHHBIX, B TOM YHCJIE MO BBISBICHUIO PUCKOB B JIEATEIbHOCTH HAJIOTOBBIX OPTaHOB U

JIPYTHX.

I11. los1:kHOCTHBIE 00SI3AaHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIE TpaBa M OOS3aHHOCTH T'OCHAJIOTMHCIIEKTOpA, a TAaKKe CBA3aHHBIE C
IPaykKIaHCKOIM CIIy>kK00#l 3ampeTbl, OrpaHu4eHHs] U TpeOOBaHUS, KOTOPHIE YCTAaHOBIICHBI B €r0O
OTHOIIEHUH, NPEeIyCcMOTpeHbl cratbamu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 u 20.3
®enepanpHoro 3akoHa oT 27.07.2004 Ne 79-03 «O rocygapCTBEHHOM Tpa)KTAaHCKOW CITyxkOe
Poccuiickoit ®enepanun» (qanee — OenepanbHbiii 3akoH No 79-D3).

8. B nensax peanuzanuu 3a1a4 U QyHKIMA, BO3JIOKEHHBIX HA OTIEN, TOCHATOTUHCTIEKTOP
00s13aH:

— B 1ensx obecneuenus 3¢dekTuBHOM paboTel OTaENa CBOEBPEMEHHO, KAYECTBEHHO U
B IIOJJTHOM OOBEME BBIMIOJIHATE B COOTBETCTBHHM C HACTOSIIUM PErJIAMEHTOM CIIy)KeOHBIE
(GyHKIMOHANBHBIE OO0S3aHHOCTH M MPEAYCMOTPEHHBIC JACUCTBYIOIIMM 3aKOHOJATEIbCTBOM
npoueaypsl, obecrneyuBaTh  JOCTOBEPHOCTh  (OPMHpPYEMOM  OTYETHOCTH, a  TaKke
B YCTAHOBJICHHOM TIOpsJKEe oOecrneunBaTh COONIOACHUE MCIOJHUTEIBCKOW JHUCIMIUINHBI,
B TOM uncJie rnpu padote B CO/l n nHbIX HHPOPMAIIMOHHBIX pecypcax Otaena;

— y4acTBOBaThb B OOECIEUYEHHUU €IMHOTO METOAOJOTMYECKOro MOoJX0Ja K BOIMpOcaM
OpraHu3aluy ¥ NPOBEACHUS MEPONPUSITUIA MPUHYIUTEIBHOTO B3bICKAHUS 33J0JKEHHOCTH;

— KAaueCTBEHHO M CBOEBPEMEHHO OCYIIECTBIATh A((EKTUBHBI  BHYTPEHHHM
CaMOKOHTPOJIb;

— OpraHu30BBIBaTh W KOHTpOJUpOBaTh mpoBeneHue Mexpaiionnoin MDOHC Poccun
Ne 17 nmo HoBocubupckoit 061acTé MEpONPUSATUN MO YpEeryJIupOBAHUIO 3a/I0JKEHHOCTH, B



YacTW HampaBieHusi TpeboBaHWil 00 ymare Hamora W cOOpa, BBIHECEHHS PEIICHHH O
B3BICKAHMM 3aJJ0JDKEHHOCTU 3a CYET JEHEXKHBIX CPEJICTB HA CUETAX HAJIOroIUIaTeNlbIIMKa B
OaHKax, a TAaKXKe 3a CUeT ero UMYIIECTBa B COOTBETCTBUU o cT. 47 HK P®;

— OpraHu30BBIBaTh U KOHTpoiHpoBaTh padoty Mexpaiionnoir MOHC Poccun Ne 17 mo
HoBocuOupckoil ob6mactu 1no NpUMEHEHHIO Mep JUIsl 0OECIEUYEeHUs HMCIOIHEHMS PELICHU O
B3BICKaHHUH 3aJ0’KEHHOCTH B COOTBETCTBUH cO ctaTher 76 HK PD;

— CBOEBPEMEHHO pacCMaTpuBaTh TMHChbMa, 3asABICHUS, TMPEIIOKCHUS, KAIOObI
IOPUANYECKUX M (PU3MYECKUX JIMI] [0 BCEM BOIPOCaM, BXOJSAIIMM B KoMiereHuuto Otaena, u
NOJIrOTABJIMBATH COOTBETCTBYIOIINE 3AKIIFOUEHHUS ISl IPUHATHS PEILICHUN;

— COCTaBIsITh W HampariaaTh HHPopManuu 1o 3amnpocam DOHC Poccum, wuHBIX
HAJIOTOBBIX OPTaHOB, OPraHOB UCIIOJIHUTEIBHOM BJIACTU U MPAaBOOXPAHUTENBHBIX OPTaHOB

— OKa3bIBaTh HUKECTOSIIUM HAJIOTOBBIM OpraHaM METOJ0JIOTHYECKYIO U MPAKTUYECKYIO
MIOMOIIIb B IPUMEHEHNHU 3aKOHOAATEIbHBIX U HOPMATUBHBIX AKTOB;

— OCYLIECTBIIATh KOHTPOJIb 32 AEATEIbHOCThI0 MHCIIEKIINI IO BOIIpOCaM MOATOTOBKHU U
IPOBEPKH MATEpPUAIIOB O COCTOSSHUM pacyeToB c OroJpkeTHOW cucreMoil Poccuiickoit
®denepalil MpyU peopraHU3alUy U JIMKBUJALMU OpraHU3alUii, U3MEHEHHWU MecTa yyeTa
HAJOrOIUIATENbIIMKOB, O  BONpOCaM  B3bICKaHUS  33J0JDKEHHOCTHM  YKa3aHHBIX
HaJIOTOIJIaTENIbIIUKOB;

— OCYILECTBIISATh MIPOBEPKY HATMYMS 33J0DKEHHOCTH Y HAJIOTOIUIaTENbIIMKA IO yIIaTe
HAJIOTOB U COOPOB MO OOpaIIeHUSIM OPraHOB FOCYAapCTBEHHOH BIIACTH;

— OCYILECTBISITh MOHUTOPHUHT, 0000IIEHHE W aHanu3 WHOOPMAIMH O COCTOSHUU,
CTPYKTYp€, TUHAMUKE M NpUYMHAX O0Opa30BaHMs 3aJ0HKEHHOCTHM IO Hajloram, cOopaM u
IpYTHM IUIaTekaM B OrojpkeTHYI0 cucteMy Poccuiickoit denepanuu, 06 s dexTuBHOCTH Mep
0 €€ YpEeryJanpoBaHUIo;

— Y4acTBOBaTh B IIPOBEJICHUU SKOHOMUYECKOH yueOnl B OTaene;

— BBIIIOJIHATH NOpY4YeHUs HavanbHuKa OTAena, 3amecTuTeneil HayanbHuka OTena;

— coOMI0JaTh HAJOTOBYIO M CIHYXKEOHYIO TaillHBI, a TaKkKe IMOPSJIOK CHEIHATIBLHOTO
peXHMMa XpaHEHUS U JOCTYMa K KOH(UIEHIIMATbHOU WHGOpMAIMK B 00beMe, ONpeIeIsieMOM
noJyioxkeHuem 06 Otnerne.

— paboTtatb €O CBEOCHUSMH U HWH(POPMAIMOHHBIMU pPECypcaMH, COCTaBISIOUIMMHU
CITykeOHYIO WJTM HAJIOTOBYIO TaiiHy, B 00beMe, onpeenseMoM nojioxkenuem 06 Otene.

— obecrneunBaTh COONIOICHUE CIY)KEOHOW U MCIIOJHUTEIBCKOW JUCHUILIMHBI, a TaKkKe
[TpaBus BHYTpEHHETO TPYAOBOTO U CIIY>)KEOHOTO pacropsiika YpaBleHus;

— coOmI0aTh MpaBuiia 1 HOPMbI OXpaHbl TPYy/a U TEXHUKH 0€30IacHOCTH;

— Oepeuyb TOCYJAapCTBEHHOE MMYILECTBO, B TOM YHCIE MPEJOCTABICHHOE €My IS
UCIIOJIHEHUS JOJHKHOCTHBIX 00s13aHHOCTEH, 00ecreuynBaTh €ro 1eJIeBOe UCIIOJIb30BAHMUE,

— BBINOJIHATHL B TpelAesiax  YCTAHOBJCHHBIX TMOJHOMOYMI  HHBIE MOPYYEHUS
HETMOCPEICTBEHHOTO PYKOBOJUTEINS M PYKOBOJCTBA YTIPaBJICHHUs, a TAKXKe HHbIE 005S3aHHOCTH,
NPelyCMOTPEHHbIE JIEUCTBYIOIIMM 3aKOHO/IAaTEIbCTBOM, HOPMAaTUBHBIMU MPABOBBIMHU aKTaAMHU
U (UJIM) OpraHU3alMOHHO-PACTIOPSIUTEIbHBIMU TOKYMEHTaMH;

— OCYILECTBIIATH 00paboTKy IIEPCOHAIBHBIX TAHHBIX C co0uroIeHueM
KOH(QHUIECHIIMAIBHOCTA  JIOOOW  KaapoBOMl uMHpoOpMamuu U  OOECIEYeHHEM  3alluThl
NEPCOHATBHBIX JAHHBIX TPAXKAAHCKUX CIYKAIUX OT HEMIPAaBOMEPHOI'O MX MCIOJIb30BaHUS WU
yTpaThl;

— TMpenocTaBisATh pykoBoAcTBY Ortnena HeoOXoAMMble MaTepuaabl M BHOCHTH
NPeIJIOKEHUs B IIpe/iesiaX YCTAaHOBJIEHHBIX MTOJIHOMOYHUKT;

— TMOJAEpKUBATh HEOOXOAUMBIN MPOQPECCHOHANBHBIN YPOBEHb U 3HAHUS O BHEJIPEHUU
NEPEIOBBIX IPUEMOB U METO/I0B PabOTHI;

— o0ecrnieurnBaTh BEJECHUE B YCTAHOBIEHHOM IOPSIKE JIE€JIONPOU3BOACTBA, COXPAHHOCTU
HOMEHKJIATYPHBIX €] U Nepelayy UX Ha apXUBHOE XPAaHEHUE;



— obecneunBath coOmoneHue IIpaBuin BHYTpEHHEro TPYIJOBOIO U CIIy’KEOHOIO
pacriopsiika YTpaBJIeHUs, a TAKXKE CITY)KEOHON M UCTIOTHUTEITLCKOW UCITUTLTAHBI;

— co0JI0/1aTh MIpaBUiIa U HOPMBI OXPAHbI TPYAa U TEXHUKU O€30MacHOCTH;

— BBIIOJIHATH B IIPEJEiaxX YCTAaHOBJICHHBIX IMOJHOMOYHW WHBIE MOPYYEHUS PYKOBOJICTBA
Otnena u VYmpaBieHus, a TaKKe OCYILECTBIATh HWHbIE (QYHKIHH, MPETyCMOTPEHHbBIE
JNEUCTBYIOLIMM  3aKOHOJATENIbCTBOM, HOPMATHBHBIMUA aKTaMH U (WIM) OpraHU3allOHHO-
pacnops,IMTeNbHBIMU TOKYMEHTaMHU.

9. B nensix UCHoMHEeHUs BO3JI0KEHHBIX JOJKHOCTHBIX 005S3aHHOCTE TOCHAJIOIMHCIIEKTOP
MMEET IIPABO:

— TOJy4YaTh OT CTPYKTYPHBIX MOApa3/eieHuil, pabOTHUKOB amnmapara YTpaBJieHUS U
WMHcnekuuid BCIO 3alpallliBaeMyl0 B Ipejesax CBOEH KOMIETEHIMH HH(QOpPMAIUIO, B TOM
YHUCJIe ONpe/eliCHHbIE CBEICHU (MaTepuabl, CIIPABKU U T.I1.);

— JIOKJAJbIBaTh  HEMOCPEACTBEHHOMY PYKOBOAMTEN0 000 BCEX  BBISIBICHHBIX
HEJIOCTaTKax ¥ HapYILIEHHUSX B MpeJenax YyCTAaHOBIEHHON KOMIIETEHIINY;

— BHOCHUTbD MPEJI0KEHUSI IO COBEPIIIEHCTBOBaHUIO paboThl OTaena;

— y4acTBOBaTh B peaM3allii MEPOIPUSATHHI, HAPABICHHBIX Ha MOBBIICHUE YPPEKTUBHOCTH
TpyZla, ¥ OCYIIECTBIISATH MEPHI M0 YKPEIUICHUIO TPYIOBOH (CIy:KeOHOM) MUCIUILTMHBI U OXpPaHbI
Tpyza;

— Ha JIOCTYIH K paboTe ¢ JOKYMEHTaMH ¥ HH(POPMAIIMOHHBIMU PECYPCAMHU 10 HAPABICHUIO
nesitennbHOCTH OT/ena, U HeOOXOMMBIE ISl BBITOTHEHUS CITY>KEOHBIX 00sI3aHHOCTEH;

— HAa 3aIIUTY CBOUX MNEPCOHAIIbHBIX IaHHBIX;

— peanu30BBIBATh MHBIC MPABA, MPEITYCMOTPEHHBIE AEHCTBYIOIIMM 3aKOHOAATEIBCTBOM,
[Tonoxxenrem 06 OTrese U UHBIMU MPABOBBIMU aKTAMHU.

10. T'ocHaIOTMHCTIEKTOP OCYIIECTBIISIET MHBIE MpaBa M UCIOJHSAET WHBIE OOS3aHHOCTH,
NpeaycCMOTpEHHbIE 3akoHOAaTeNbCcTBOM P®, Ilonoxenusmu o PenepanbHOW HAIOTOBOU
ciyx6e, 00 VYmopasnenuu, npukazamu (pacnopspkenusimu) OHC Poccum u  unHbBIMU
HOPMAaTUBHBIMU [TPABOBBIMU aKTaMHU.

11. I'ocHanoruHCHEKTOp 32  HEUCHOJHEHWE WM  HEHaJJeXallee  HCIOJIHEHUe
JOJKHOCTHBIX 00sI3aHHOCTEH MOXET OBITh MPHUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHOAaTeNbcTBOM P®D. Kpome TOro, roCHATOrMHCIIEKTOP HECET OTBETCTBEHHOCTD:

— 32 HECBOEBPEMEHHOE PACCMOTPEHUE B MpEJesiax CBOMX JOHKHOCTHBIX O0sI3aHHOCTEH
oOpaleHnid TpakJaH U OOIECTBEHHBIX OOBEIUHEHHH, a TaKKE€ TOCYJapCTBEHHBIX OPraHOB,
YUPEKACHUN, OPTaHU3aLUi U OPraHOB MECTHOI'O CaMOYIIPABIICHUS;

— 3a pa3rJiallleHue TOCY/IapCTBEHHOW M HAJIOTOBOM TaillHbI, MHOW MH(OpMaIUM, CTABIICH

€My MU3BECTHOU B CBSI3U C UCIIOJIHEHUEM JOJIKHOCTHBIX 005I3aHHOCTEH;

— 32 HEKaYE€CTBEHHOE U HECBOEBPEMEHHOE OCYLIECTBICHUE BHYTPEHHETO KOHTPOJIS;

— 32 UMYIIECTBEHHBIN yIepO, MPUUNHEHHBIN 10 €T0 BUHE;

— 32 HECOOJIOZICHUE OTPaHUYCHUH, CBSI3aHHBIX C TIPOXOKICHUEM IPAKIAHCKON CITYKOBI;

— 3a jaeictBue (Oe3neiicTBUE), MpHUBE/IIeEe K HAPYIICHUIO MPaB M 3aKOHHBIX MHTEPECOB
rpax/iaH;

— 3a Hapymenne Kogekca ASTHKM W CIy)KEOHOTO TIOBEJICHUS TOCYAApCTBEHHBIX
TpaKIaHCKUX clyxammux denepanbHON HAIOTOBOM CITYKOBI;

— 3a HecoOmoJeHne ¢GeaepaTbHbIX 3aKOHOB W HOPMATHBHBIX TPAaBOBBIX akTOB PD,
HOPMAaTHBHBIX TPaBOBbIX akToB MunduHa Poccun, akroB ®HC Poccun, YmpapneHusi, WHBIX
JIOJDKHOCTHBIX O0SI3aHHOCTEH, MPETyCMOTPEHHBIX HACTOSAIIUM PErJIAMEHTOM B COOTBETCTBHUH C
YIOJIOBHBIM,  QJMHUHUCTPATUBHBIM,  TPAXIAHCKUM  3aKOHOJATENIbCTBOM, a  TaKke
3aKOHOJIATEIbCTBOM O IPaKJaHCKOM ci1yx0e.



IV. IlepeyeHb BONPOCOB, 0 KOTOPHIM NOCHAJOTHHCIIEKTOP BIIPaBe WM 00513aH
CaMOCTOSITEJIbHO IPUHUMATH yIIPaBJIeHYECKHE U UHbIE PeLIeHUs]

12. [lpy  HUCHOTHEHUM  CIIY’)KEOHBIX  OOSI3aHHOCTEH  TOCHAJIOTMHCIIEKTOP  BIIpaBe
CaMOCTOSITEIbHO IPUHUMATD PEIICHUS 110 BOIIPOCAM:

— JaBaTh YKa3aHUs TEPPUTOPUAIIBHBIM HAJIOTOBBIM OpraHaM O HpeIOCTaBICHUU
HeoOXxoauMo# nHMOpMaINH;

— uHopMUpOBaTH BBIIIIECTOSIIETO PYKOBOJMTENS TUTS MIPUHSATHUSA UM
COOTBETCTBYIOIIETO PEIICHNUS;

— MNPUHUMATh Y4ACTHE B PACCMOTPEHUU METOJIMYECKUX MHCEM;

— IUIAHUPOBAHUS M OpraHU3aIlMu pPabOTHl COTVIACHO METOJWYECKHMM W HOPMAaTHBHBIM
JIOKyYMEHTaM U I1aHaMm paboTsl Otrena;

— IO UHBIM BOTIPOCAM.

13. Ilpy  uCHONTHEHWW  CAY)KEOHBIX  OOS3aHHOCTEH TOCHAJIOTMHCICKTOpP  00s3aH
CaMOCTOSITEIbHO TPUHUMATh pEUICHHS TI0 BOIpPOCaM YpEryJupoBaHUs (B3bICKAHMS)
3aJI0JDKCHHOCTH B YaCTH:

— HCHOJIHATH 3alpOChl HAJIOTOBBIX OPTAHOB, HAJOTOIUIATENIBIIUKOB O MPEAOCTaBICHUHN
Pa3bsICHEHUH HAJIOTOBOT'O 3aKOHO/IaTEJIHLCTBA;

— TUIAaHUPOBAHUS M OpPraHU3allid paOOThl YPETyIUPOBAHUS 3aJ0KEHHOCTH COTJIACHO
METOANYECKUM U HOPMATHUBHBIM JOKYMEHTaM M IIaHaMm paboTel OTrena;

— HHBIX BOIPOCOB.

V. IlepeyeHb BONPOCOB, 10 KOTOPBLIM I'OCHAJIOTMHCIIEKTOP BIpaBe UM 00si3aH
Y4acTBOBATh NPH NOJATO0TOBKE MPOEKTOB HOPMATUBHBIX MPABOBbIX AKTOB M (MJIH)
NMPOEKTOB YNPABJIEHYECKHUX U MHBIX pelleHui

14. TocHanmormHcmekTOop B mpeAenax (QyHKIMOHAJIBHOW KOMIIETEHLMH BIpPaBe
y4acTBOBATh B MOATOTOBKE (0OCYKIEHHHM) HOPMATUBHBIX MPABOBBIX AKTOB U (MJIM) MPOEKTOB
YIPaBIEHYECKUX, UHBIX PEIICHUH 11O BOIPOCaM:

- B NOATOTOBKE (0OCYXIEHHH) MPOEKTOB IOCTAHOBJIEHWH OPraHOB 3aKOHOAATEIbHOMN
Brnactu HoBocubupckoit obmactu, [IpaBurensctBa HoBocuOupckoit 001acTé MM MECTHBIX
OpraHoOB IMpPEJCTABUTENIbHON WM HCIOIHUTENbHON BIACTH, BHOCUTH HPEJIOKEHUS IO
NPOEKTaM HOPMATUBHBIX TPABOBBIX aKTOB, AaHAJIM3UPOBATh (DAKTOPHI, BIUSIOUINE Ha
CoJiep>KaHHE MTPOEKTOB, OLIEHUBATh PE3YJIbTAThI;

- HHBIM BOIIpOCaM.

15. TocHanorumHcmekTop B Tmpeaenax (YHKIMOHAIBHOM KOMIETEHIUMU 00s3aH
y4acTBOBATh B MOJTOTOBKE (0OCYKICHIH) HOPMATUBHBIX TPOEKTOB IOKYMEHTOB!

- [Tonoxxenwnii 06 Otaene;

- rpaduka oTyckoB paboTHukoB OTAena;

- HHBIX aKTOB 110 MOPYYEHUIO pyKoBoAcTBa OTAena u YpaBieHusl.

VI. Cpoxu n npoueaypbl NOATOTOBKH, PACCMOTPEHHsI IPOEKTOB YIPaBJIeHYeCKHUX
U UHBIX pelleHuii, MOPSI0K COrIaCOBAHMS M NPUHATHUS JAHHBIX pelleHuii

16. B COOTBETCTBUU CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSMH TOCHAIOTWHCIIEKTOP
MIPUHUMAET PEUICHUS B CPOKHU, YCTAHOBJIEHHBIEC 3aKOHOAATEIbHBIMU U MHBIMH HOPMAaTHUBHBIMH
npaBoOBbIMH akTamMu P® ¢ coOmomeHnem TpeboBaHui JnelcTByromet WHCTpykuum 10
JIEIONPOU3BOJICTBY.



VILI. [lopsaaok ciry:ke0HOr0o B3auMOAeiiCTBHUS

17. B3aumojielicTBME TOCHAJIOTUHCIIEKTOpa ¢ TpaxkaaHckumu ciyxamumu @HC Poccun,
TOCYAapCTBEHHBIMU CIIYXKAIllUMH WHBIX TOCYAApCTBEHHBIX OPraHoB, a TaKXke C JPyrUMHU
rpaxJaHaMl U OpTaHMU3AIMSIMU CTPOUTCS B pamMKaxX JEJIOBBIX OTHOIICHHM Ha OCHOBE OOIIMX
NPUHIUIIOB CIY>KEOHOTO TOBENEHUS! TOCYJapCTBEHHBIX CIYKAIMX, YTBEPKICHHBIX YKa3zoM
[Ipesunenta PO ot 12.08.2002 Ne 885 «OO0 yTBEpk)IACHUH OOIIUX MPUHIIUIIOB CIYKEOHOTO
MOBEJACHUSI TOCYJApPCTBEHHBIX CIYXKaIllUX», TpeOOoBaHUM K CIIy>)KEOHOMY  TOBEJCHHUIO,
yCTaHOBJIEHHBIX cTaThel 18 demepanpHoro 3axkoHa Ne 79-D3, Koaekca 3THKH U CIIyKEOHOTO
MOBEJIEHUS] TOCYIAapCTBEHHBIX TpaKIaHCKUX ciyxanmx @DenepanbHON HAJIOrOBOM CIYXOBbI,
yrBepxaeHHoro npukazom ®OHC Poccum or 11.04.2011 Ne MMB-7-4/260@, a Takxe B
COOTBETCTBUM C HHBIMHM HOPMAaTHUBHBIMHM IpaBOBbIMH akTamu Poccuiickoit ®enepauuu u
npukazamu (pacnopstxeHusmMu) ®HC Poccun 1 Ypasnenust.

VIII. IlepeyeHb rocyiapcTBeHHbIX YCIYT, 0Ka3bIBAEMbIX I'PAKIaHAM U OPraHU3ALMAM B
COOTBETCTBHHM € AIMUHUCTPATUBHBIM perjiaMeHTOM DeepaibHOIl HAJTOTOBOM CIYKOBI
18. B cooTBeTrcTBUM C 3aMelIaeMOi MTOJKHOCTBIO W B Tpefenax (yHKIIMOHAIBHOM
KOMIIETCHIIMM TOCHAJIOTMHCIIEKTOP OTJAeNia BBIMOJHACT OPraHU3allMOHHOE oOOecreueHue
OKa3aHUs CIACAYIOIMX BUIOB TOCYAAPCTBEHHBIX YCIYT, OCYIIECTBISIEMBIX Y IPABICHUEM:

— OecrutatHoe  uHQOpMUpoBaHWe (B TOM  4YHCiI€e B TNHUCBMEHHOM  (opme)
HAJIOTOTUIATENBIUKOB, TUIATEIBIIMKOB COOPOB U HAJIOTOBBIX areHTOB O JIEHCTBYIOIINX HAJIOTAaX
u cOopax, 3aKOHOJATENbCTBE O Hajorax M cOOpax M MPUHATBIX B COOTBETCTBUU C HUM
HOPMATHBHBIX MPABOBBIX aKTaX; MOPSAKE UCUUCICHHUS W YIUIaThl HAJIOTOB U COOpOB, MpaBax U
00513aHHOCTSX  HAJIOTOIUIATENBIIUKOB, IUIATENBIIMKOB COOpPOB W  HAJIOTOBBIX AarceHTOB
ITOJIHOMOYMSX HAJIOTOBBIX OPraHOB M X JTOJKHOCTHBIX JIMII.

IX. IToxa3areau 3¢ pekTUHBHOCTH U Pe3yJIbTATUBHOCTH
npodeccuoOHAIBbHOM CJIyKeOHO 1eITeJIbHOCTH

19. DddexkTuBHOCT M PE3yJbTaTUBHOCTh  NpO(ecCHOHANbHOW  ClIy)KeOHOM
JESITENbHOCTH TOCHAIIOTMHCIIEKTOpa Y IPABICHUS OLIEHUBAETCS 10 CIAEAYIOIIUM MOKa3aTesIM:

- BBINOJIHAEMOMY 00BEMYy pabOThl M MHTEHCHBHOCTH TPYJa, CIIOCOOHOCTH COXPaHATh
BBICOKYIO pa0OTOCIIOCOOHOCTh B JKCTPEMAlIbHBIX — YCJIOBUAX, coOmoaeHuto [Ipasui
BHYTPEHHET0 TPYJOBOTO U CIYKEOHOTO pacnopska Y paBieHHUs;

- CBOCBPEMEHHOCTH M OTICPATUBHOCTH BBITTOJHEHUS TIOPYICHUH;

- KayeCTBY BBIMOJIHEHHOW palOOTHl (MOATOTOBKE JOKYMEHTOB B COOTBETCTBHU C
YCTAaHOBJIEHHBIMM TPEOOBAHMSIMHM, TOJHOMY M JIOTHYHOMY H3JIOKEHHMIO MaTepuala,
IOPUANYECKH TPaMOTHOMY COCTAaBJICHHIO JOKYMEHTa, OTCYTCTBUIO CTUJIMCTHYECKHX U
rpaMMaTHYECKUX OINOOK);

- CBOEBPEMEHHOCTH M KauyeCTBY TIOATOTOBKM MAaTEpHaJOB JJsi pa3MEIleHus Ha
odpunuanbHoM caiite u B CMU cooOiieHnii 0 HopMax JAEHCTBYIOIIETO 3aKOHOAATENIbCTBA,
uH(pOPMALIUU O TPOBEICHUU NMYOIMYHBIX OOCYXACHHM M MaTepHasoB, MOATOTOBICHHBIX IO
pe3yabTaTaM IpOBEACHUS MyOIUYHBIX 00CYXKIEHU;

- CBOEBPEMEHHOCTH U TIOJIHOTE MPEAOCTaBICHUS pPa3bsICHEHUH M HHpOpMAIUM s
NpoBeJIeHUs] MyOJIMYHBIX 00CYXKACHUIA;

- mpodeccHOHaTbHOW KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENBHBIX M HHBIX
HOPMATHBHBIX MTPABOBBIX aKTOB, IIUPOTE MPO(EeCCHOHATHLHOTO KPYro30pa, YMEHHIO paboTaTh ¢
JIOKYMEHTaMH );



- CIOCOOHOCTH YETKO OPraHU30BbIBATh M IUIAHUPOBATH BBIMOJHEHUE IMOPYUYEHHBIX
3a/IaHHi, YMEHUIO PAIlIMOHAIIBHO KUCIIOIB30BaTh paboyee BpeMsi, pacCTaBIsATh IPUOPUTETHI,

- TBOPUECKOMY MOJXOAY K PEIICHUIO MOCTABIEHHBIX 3a7a4, AKTUBHOCTH U MHULIMATUBE B
OCBOCHUU HOBBIX KOMIIBIOTEPHBIX M HMH()POPMAIMOHHBIX TEXHOJIOTHUH, CIIOCOOHOCTH OBICTPO
aJanTUPOBATHCSI K HOBBIM YCJIOBUSIM U TPEOOBaHUSIM;

- OCO3HAaHHUIO OTBETCTBEHHOCTHM 3@ TMOCJEICTBUS CBOMX JACHCTBUM, NPUHUMAEMbBIX
pelIeHUI.

C IOMKHOCTHBIM PEryIaMEHTOM O3HAKOMIIEH(a), KOMUS JOJKHOCTHOTO PerjaMeHTa MolydeHa:
XXX XXX XXXXXXXXXXX

(pamunus umst 0TIECTBO) (moanuck) (mara)

COI'JTACOBAHO.
HavanpHuk oTnena yperyampoBaHus 3a10KEHHOCTH N.B. TropOeeBa




